FSA PEER Support Services

Advanced Guidelines for Creating Reports in PEER

This Advanced Guideline is intended for those who have mastered simple reports and would like to build more
complex reports from scratch. As always, you can use “Admin Picks” as another method to create reports. This
document takes you through the creation of some more advanced and frequently used reports, such as, Line
Chart, Bar Chart and a Cross tab report.
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Accessing the Report Manager

||| The Report Center in PEER is accessed by clicking the Report icon on the left side of the screen.

Remember that only File Managers with Reports, Risk Managers and System Administrators can access this
center. If you are unable to access the Report Center and you believe you should have access, contact the Risk
Manager at your organization for assistance.

The Report Center contains two tabs at the top: Report Manager and
Denominators. You will use the Report Manager tab.

When creating a report, think clearly about what data you are looking to show and how you want to display it. In our next
example, we want to create a trend report that would show all falls for a specific Current Level of Care (ex. Skilled Nursing)
by month for a given year (this can be any period). This would best be displayed in a line chart where the line will show
the number of falls for a specific Level of Care for each month over a year. Remember that when creating a report in PEER,
you will need to know field names so that the correct information will populate the report. If possible, print a copy of an
event report for a fall so that you will be able to see the names of the various fields (the field is the question on the left
side of the page, some of which have green asterisks next to them if they are mandatory). Once you are familiar with the
names of the various fields, creating reports is easier. Common fields used in reports are General Event Type (i.e., falls,
skin/tissue, med errors), Specific Event Type (i.e., fall from wheelchair, omitted medication, unknown skin tear/bruise),
Current Level of Care (Skilled Nursing, Assisted Living, Independent Living), General Location (depends on how your
organization’s location list is set up, but might be the name of the unit, the floor of the building, the type of residents
cared for), or the Event Location (again, look at your organization’s location list in PEER).
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Creating a Line Chart Report

To create a report, click on the Create button from any area of the Report Center. This will open the Report
Editor and allow you to create a report from the very beginning.

Report Manager Denominators

€ Hid

Favorires

Example 1: Trend Line chart for a Specific Level of care

A line graph trend report with a single line that would show all falls for a specific Level of Care (Skilled Nursing) by month
for a given year.

g b i When you open the Report Editor, you will see the
~ Report Type following screen.

Style Module

Y " + . . . .
. Co The five (5) different sections will need to be completed to
[shl ¢ Bar Chart ) RootCause
s © Stacked Bar Chart run your report. The first report example in this document
#/ ) Line Chart Orientation Size . . .
;3 : B'::b,e 2hm __ @ Portrait e is a Line Chart report titled Falls by Current Level of Care.
§. Simple List Report De Landscape Legal
m Crosstab Report A4

Remember — to open or collapse a section, click on the
triangle next to the title. Some sections in the Report

¥ SN Editor will not open until the preceding sections are

» Date Range
completed.
» Conditions
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Report Editor

Select your Style (Line Chart will be selected for the first
example), select the Module (Risk), and select the

e Module Orientation (for Line Chart, we recommend Landscape).
® ) Pie Chart o Risk fismm—

il ¢ Bar Chart RootCause
:li © Stacked Bar Chart As you select the Style, you will see the Chart Details
[2 @ Line Chart e SIS e section automatically open with the different data fields
.? Bubble Chart - () Portrait @ Letter ‘ ;
= . simpleListReport T ® Landscapesime Legal that are available for that Style of report.
m ) Crosstab Report o A4

Next you will need to open the Titles section by clicking
on the arrow next to the heading. Once open, you can
type in the name of the report in the text boxes.

Titles
Report Title
(Falis by Current Level of Care B Click to add variables
Sub Title 1:
(2019 B Ciick to add variables
Sub Title 2:

[ [Filter] ) Click to add variables

Footer

' M Click to add variables

This title can be adjusted at any time by going to the Titles section and changing the information in the text box.
The Subtitles are available for additional text such as date ranges, Level of Care, etc. You can also add variables

(self-populating choices that are updated every time you run the report). We recommend adding the Date
variable in the Footer text box so that the run date is shown each time you run the report.
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After clicking the green button “Click to add variables” (see above
s screenshot), a pop-up box will show. Select the variable you wish to
oae add and then click OK. It will show up in the text box with { }around
the variable you selected.

User

Field

DateRange

Expression The Filter variable is automatically added in Subtitle 2 in the report
Filter template. To remove this variable, simply highlight it in the text box
Hodue and delete the term {Filter}. To add the Filter variable back in, follow
User Scope

the directions above.

Cancel m

Next is the Chart Details section. Remember that the section heading changes depending on the Style of report
you select. For this report example, Falls by Current Level of Care, we want the report to count the number of
falls for each specific Current Level of Care over a period.

Chart Fields
Aggregate function to be used in the graph: | Count v
Data value field to be used in the graph:  FileNr BNME v
Grouping
Group by
Sub group by:
Display
sAll Top 20 Val
» Show the remainder Format

™

Jata

Show data grid | |Show regression line
Axis

Label angle: |30 ~ Stagger lat fileni]_ ance

A Line Chart report can count the number of files in certain categories. In the first field function, select Count.
The data field that you want to count in PEER is FileNr (these numbers are unique, so it allows the software to
count the number of individual files in the groups you select).
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Select FileNr by clicking the triangle/arrow in the Data value field (see above) and typing the name of the field

that you want in the text field at the bottom of the drop down. Highlight and click the field and it will populate

the field. Once you start typing a word, the selections narrow until you get to the choice you want. If you are

unsure of the terminology or exact field name, try typing a word that is in the name and see if your choice is

there. If you are not sure of the term you need, you may need to reference an event form to find the term you

wish to use. In some cases, you also need to pay attention to the section titles in green with a bar next to them.

That references the section where the term exists in the forms themselves. Sometimes multiple sections have

the same term, but this does not happen very often.

Now you select the Grouping. For this report example, Falls by Current Level of Care, we want the report to

trend over a period.

~ Chart Details
Chart Fields

Aggregate function to be used in the graph

Data value field to be used in the graph
iping

Group by

# Sub group by:
Display

@Al Top [20 Valt

Show the remainder Format

Count v
FileNr ~ | | None
Event Date (mm-dd-yyyy) - Trend Year I | | None

Current Level of Care v | None

obability of Recurrence

v

None

Show data grid =~ Show regression line Current Diagr

Axis

Label angle: |30 ¥ Stagger lat

Horizontal Axas Text
|

Vertical Axis Text

l

In the Group by: field, click the
arrow and in the drop down box
text field,
grouping term you want to use,

start typing the

it will
In this
report, we are grouping by

click the term and
populate the field.

Event Date (mm-dd-yyy) — Trend
Year Month Name. Other ideas
for grouping include Entered
Date trend fields.

At this stage, we would only see
a count of the files by the
month in the time period. To
further be able to identify the
Current Level of Care in the

report, we will Subgroup by Current Level of Care. Click the check box beside Subgroup by: then the arrow

beside it, search for and select the field Current Level of Care.
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Chart Fields
Aggregate function to be used in the graph: | Count v
Data value field to be used in the graph: | FileNr « | None v
Grouping
Group by: Event Date (mm-dd-yyyy) - Trend Year ! » | None ¥ | | None v
« Sub group by: Current Level of Care ~ | None v
Display
Point Labels
Al Top 20 Values Grand Total ¥ Show point labels
+ Show the remainder Format: | General v Show the grand total Angle 90

Overlapping Mode | None

Data

Show data grid  Show regression line
Axis

Label angle: |30 ~ Stagger labels

Horizontal Axis Text. ' .-

Current Level of Care - Skilled Nursing |
Vertical Axis Text. [ ]
Number of Files

Add Horizontal and Vertical
Axis Text so that it can display
on the report. For this report,
in the Horizontal Axis Text add
Current Level of Care — Skilled
Nursing. And for the Vertical
add Number of Files.

The Display and Values data
are usually not adjusted for this
type of report.

Legend The Legend is the last part of this section. You
Position Visibility Values can adjust the position of the legend on the
#Visible Format | General v grid.
Direction

Bottom to Top ¥ If the legend is visible, you can move it by
clicking a box on the grid and the legend will
move to that box.

If you do not wish the legend to be visible,

simply uncheck the box.

Now open the Date Range section by clicking the triangle next to the title. This is where you set your date

range for the report.
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You must first pick a date that the report

v Tl T ‘ will reference — the Event Date (in the
Please select the relevant time period Incident section) in this case.
. All dates |
For: | Event Date ( -dd-yyyy - | . . .
' ool LU — To select this, in the For: box click the
Today Yesterday
RS Wl arrow and in the text field at the bottom
.~ This month ~ -~ Last month .
i | e e e E‘"liél"riéi' SRS il e PR quanef" e of the drop down bOX, Sta rt typlng the
e T e S
- This calendar year T mmm— s Last calendar year term Event Date.
- This fiscal yeal T S ast fiscal year ) |
Custom Last v . . .
- B, cccns It is best to keep the date field used in

to

‘<,:

this section, the same as the date field

being used to group the report in the
Chart Details section.

Now you select the Date Range you want the report to reference. You can select the Date Range by using one
of the available terms such as Last calendar year.

The final section to complete is Conditions. This is where you select the conditions that you want in the
report. For this Line Chart, we want to “condition” the File State, General Event Type and Current Level of
Care so that we narrow down the results to only show what we need. Selecting and connecting conditions can
be tricky and may take a couple of tries until you get the right conditions set.

The Conditions section will default with a File State criteria to report on files that are New, In-Progress OR

Closed.
~ Conditions
Edit in Full Screen Copy Paste Clear Expressgion
| File State + || equals v || MNew v
AN - . .
- i | File State v || equals + || In-Progress v
| File State v || equals v || Closed v

Now we want to condition the report to show that we are only going to be searching for files that are falls. If
you do not condition it to state only falls, it will pull data for ALL types of events (falls, skins, med error, etc.).

This is done using the term General Event Type. To add another condition, you must connect the new
condition to the existing entire group of File State conditions.
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To add a condition, click on the upwards carrot next to the OR connector and select AND.

onditions

Edit in Full Screen Copy Paste Clear Expression

lFﬂeState vl[equals - {New v
e v][equals v [In—Progres B
+ New Line
- = ) o :
+ OR
7] Duplicate Group
W Delete Group

In the ‘Select a Field” box and in the drop down box text field, start typing the term that you want to find
(General Event Type). Once you find it, highlight it and click it so that the term is in the Field box.

Edit in Full Screen Copy Paste Clear Expression
= | File State v || equaks v || New v
— I p— | :|or b ‘
: L . : File State * || equals » | | In-Progress .
: File State v | equals » | | Closed .
Selact 3 Feld Select Operator v| Select Value v|

General Event Type

Select ‘Equals’ in the Operator box. The Value you select should be FALL.
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Edit in Full Screen Copy Paste Clear Expression

File State v || equals v || New
‘ D 1 -
| . File State » || equals » | | In-Progress
File State v || equals » | | Cosed
- General Event Type « | equals v« |§ FALL

This condition set is done once you have the correct information in the Field, Operator and Value fields. This
new condition states that you want files that are New, In-Progress or Closed AND that are the General Event
Type of FALL. Remember this trick: OR gives you more (this OR that OR the other thing); AND will band things
together (show Falls AND the current level of care of Skilled Nursing, to show only falls for SNF since both
conditions need to be met). Another example to help you understand: you cannot have a File State that is New
AND In Progress AND Closed all at the same time, so this helps you to recognize why they are connected by
the OR.

Now we need to add the last condition. The final condition will tell the report that we only want valid files
that were falls and that occurred within the Skilled Nursing/Healthcare Level of Care. Again, if we did not do
this, then it would show all falls for all Levels of Care that we have scope to see. Remember that scope
controls everything, so that if you ONLY have scope to see a certain Level of Care, such as Skilled Nursing, then
you would not need to add this condition. But if your scope covers more than one Level of Care, then you
would need to add in this condition.

To add this condition, select the upward carrot next to “FALL” and select ‘+ New Line’. This will add a new line
at the same condition set as the General Event Type.
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~ Conditions
Edit in Full Screen Copy Paste Clear Expression
File State + || equats v || New -
T 1N OR .
L ﬁ File State v | equals » | In-Progress v
File State v || equals v | | Cosed .
> General Event Type * || equals +* || FALL ‘ .
| N
; + AND
+OR

) Duplicate Line

@ Delete Line

Now start typing Current Level of Care into the Select a Field box. The Operator is Equals. The Value is Skilled
Nursing/Healthcare. This tells the conditions that you want files that are New, In-Progress or Closed AND are
the General Event Type of FALL AND that happened to residents with the Current Level of Care is Skilled
Nursing/Healthcare.

Edit in Full Screen Copy Paste Clear Expression
|— File State v || equals v || New v
i = - | =
AND - u— S - File State * || equals » || In-Progress v
L' File State v || equals * || Cosed v
'—: General Event Type || equals | FALL .
- Current Level of Care v || equals - Suedluan.'ﬂedlhm vi

Now the report is ready to run. To run the report, click the green Run Report button at the bottom right of the
screen.

oo

Here is a picture of the report with the legend visible:
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Falls by Current Level of Care
2019

(Event Date (mm-dd-yyyy) IS within Calendar 2019) and (((File State is equal to “New") or {File State is equal to "In-Progress”) or (File State is equal to “Closed")) and (General Event Type Is equal to
"FALL") and (Current Level of Care Is equal to "Skilled Nursing/Healtncare”)) and (((Scope IS equal To "All")

8

Number of Files
g8 8

8

< <, <0, Q? IQo I@ ;b -\29 IQ? I*"b < IQ?
7 % J% 13,#* J‘p/% !%* el 3,% 1% J.&% {g% 7z % J% J%
Current Level of Care - Skilled Nursing
|-®- Skilled NursingHeakthcare |
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Example 2: Trend Line chart for two Levels of care
Another example is creating a Line Chart with more than 1 line in the chart.

Create a Report to show a line graph that would track falls by year (say over a 5 year period) with more than 1
line: one line for Skilled Nursing Level of Care and one for Assisted Living Level of Care.

P —T— Just like the first example, select the Style as Line Chart
Report, and the module as Risk.
~ Report Type

Style Module
€ O Pie Chart o Risk sffmm— Select the Orientation as Landscape and Size as Letter.
[l < Bar Chart RootCause
sli © Stacked Bar Chart
|# @ Line Chart Orientation Size
«® () Bubble Chart - () Portrait ® Letter o
= ( Simple List Report Qe Landscapesfims Legal
m Crosstab Report A4

i

Next you will need to open the Titles section by clicking on the arrow next to the heading. Once open, you can
type in the name of the report in the text boxes.

Titles
Report Title
| Falls - Current Level of Care B Click to add variables
Sub Title 1
[ Last 5 years W Click to add variables
Sub Title 2
({Filter] B Click to add variables
Footer:
\ I Click to add variables

The Subtitles are available for additional text such as date ranges, Level of Care, etc. You can also add variables
(self-populating choices that are updated every time you run the report). We recommend adding the Date
variable in the Footer text box so that the run date is shown each time you run the report.
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_ DateRange

|| Expression

() Filter

L] Module

[0) User Scope

A Line Chart report can count the number of files in certain categories. In the first field function, select Count.
The data field that you want to count in PEER is FileNR (these numbers are unique, so it allows the software to
count the number of individual files in the groups you select).

+ Chart Details

Chart Fields

Aggregate function to be used in the graph: | Count v
Data value field to be used in the graph: | FileNr None v

Grouping

Group by Fs:ef‘\l'rl |
1 Sub group by:

Display

sAll OTop [20 Valt
+ Show the remainder Format

Data
|Show data grid || Show regression line

Axis
Label angle: |30 v | Stagger lat [fitend ] Cance

Select FileNR by clicking the triangle/arrow in the Data value field (see above) and typing the name of the field
that you want in the text field at the bottom of the drop down. Highlight and click the field and it will populate
the field.

Now select the Grouping. For this report example, we want the report to trend over a period of time.
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+ Chart Details
Chart Fields
Aggregate function to be used in the graph: | Count v
Data value field to be used in the graph: FileNr + | None v
Grouping
Group by: Event Date (mm-dd-yyyy) - Trend Year ~ [None v | [None v
« Sub group by: Current Level of Care v [None v |
Display
Point Labels
«All Top [20 Values Grand Total ¥ Show point labels
+ Show the remainder Format | General v Show the grand total Angle 90 v
Overlapping Mode | None bl

In the Group by: field, click the arrow and in the drop down box text field, start typing the grouping term you
want to use. Click the term and it will populate in the field. In this report, we are grouping by Event Date (mm-
dd-yyyy) — Trend Year. Other ideas for grouping include Entered Date trend fields.

At this stage, we would only see a count of the files by the year in the time period. To further be able to
identify the Current Level of Care in the report, we will Sub group by Current Level of Care. Click the check box
beside Sub group by: then the arrow beside it, search for and select the field Current Level of Care.

Add Horizontal and
+ Chart Details . .
e Vertical Axis Text so that
art Fields
Aggregate function to be used in the graph: | Count v it can dlsplay on the
Data value field to be used in the graph: FileNr ~ | None v report. For thIS report, in
Grouping
Group by: Event Date (mm-dd-yyyy) - Trend Year ~ |[None v | [None v the Horizontal Axis Text
# Sub group by: Current Level of Care ~ | None v
—— add Current Level of Care
Point Labels — Skilled Nursing. And for
orr ovr [ g e #) Show point labels the Vertical add Number
+ Show the remainder Format | General v | (| Show the grand total Angle 90 v i
Overlapping Mode | None v Of FI/eS.
Data
|Show data grid ~ Show regression line
Axis The Display and Values
Label angle: |30 ~ Stagger labels data are usua”y not
Horizontal Axas Text
"Current Level of Care - Skiled Nursing | adjusted for this type of
Vertical Ais Text |
Number of Files report.
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The Legend is the last part of this section. You
can adjust the position of the legend on the

Legend
Position Visibility Values grid.
«|Visible Format:| General v
Nhsiilon If the legend is visible, you can move it by
Bottom to Top ¥ ' clicking a box on the grid and the legend will

move to that box.

If you do not wish the legend to be visible,
simply uncheck the box.

Now open the Date Range section by clicking the triangle next to the title. This is where you set your date
range for the report.

Comemmge

Please select the relevant time period:

For |E - |iN

M_me e M (Yesteruay ..........................................................
_ e e e e
\ '_'_:"'l"lii'é T R P R -;__:Laﬁf AR
() This calendar quarter (OLast calendar quarter

() This fiscal quarter

DlLast fiscal quarter
() This calendar year (Last calendar year

() This calendar year to date (Last fiscal year

) This fiscal year @Last |5 Calendar Years ~

() This fiscal year to date

OCustom

From [>]
to: Ei

Select the Date Range you want the report to reference. You can select the Date Range by using one of the
available terms such as Last 5 Calendar Years.

The final section to complete is Conditions. This is where you select the conditions that you want in the
report. For this Line Chart, we want to “condition” the File State, General Event Type and Current Level of
Care so that we narrow down the results to only show what we need. Selecting and connecting conditions can
be tricky and may take a couple of tries until you get the right conditions set.

The Conditions section will default with a File State criteria to report on files that are New, In-Progress OR
Closed.
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Edit in Full Screen Copy Paste Clear Expression
\
| [Fnlestate v [equals v‘ New 1.
= _ |
{FileState v &uals + || In-Progress [*]
| File state -[equals [+ | [ closed \

Now we want to condition the report to show that we are only going to be searching for files that are Falls. This
is done through the term General Event Type. To add another condition, you must connect the new condition
to the existing entire group of File State conditions.

To add a condition, click on the upwards carrot next to the OR connector and select AND.

Edit in Full Screen Copy Paste Clear Expression
| v H equals v || New v
v l equals vll In-Progress v
v [ equals v || Closed v
+ OR
& Duplicate Group
| W Delete Group

In the ‘Select a Field’ box and in the drop down box text field, start typing the term that you want to find
(General Event Type). Once you find it, highlight it and click it so that the term is in the Field box.
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Edit n Full Screen Copy Paste Clear Expression

File State equals MNew -
r OR
O i _ File State equals In-Progress .
File State equals Closed .
- -
oeneral event Q
Incident

Select ‘Equals’ in the Operator box. The Value you select should be FALL.

~ Conditions

Edit in Full Screen Copy Paste Clear Expression

File State | v H equals | - H New v l
File State | v H equals | v l [ In-Progress v l
File State | v H equals | v H Closed v l

[ General Event Type

v H equals

-“FALL

3l -

This condition set is done once you have the correct information in the Field, Operator and Value fields. This
new condition states that you want files that are New, In-Progress or Closed AND that are the General Event

Type of FALL.

Now we need to add one more condition. This will tell the report that we only want valid files that were falls
and that occurred within the Skilled Nursing/Healthcare Level of Care.

To add this condition, select the upward carrot next to “FALL” and select “+New Line’. This will add a new line
at the same condition set as the General Event Type.
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~ Conditions

Edit n Full Screen Copy Paste Clear Expression
r File State * || equals New v
- - « -
it (W) File State equals In-Progress -
- File State squals Closad .
: General Event Type » || equals * || FALL ; v
<+ AND
+ OR
& Duplicate Line
@ Delete Line

Now start typing Current Level of Care into the Select a Field box. The Operator is Equals. The Value is Skilled
Nursing/Healthcare. This tells the conditions that you want files that are New, In-Progress or Closed AND that

are the General Event Type of FALL AND that happened to residents with the Current Level of Care of Skilled
Nursing/Healthcare.

Edit in Full Screen Copy Paste Clear Expression
r File State equals * || New v
— m - —
AND B u— : | Fie State » | eguals » | | In-Progress -
— File State squals = || Cossd -
- General Event Type » | equaks » || FALL .
L2 | current Level of Care v || equals v | | Skiled Nursing/Healthcare

Finally, add another Current Level of Care (ex. Skilled Nursing/Healthcare) to the conditions using the OR
connector so that we are able to see results for more than one specified Level of Care (remember OR gives you
more!). To do so, click on the upward carrot next to “Skilled Nursing” and select ‘+OR’. Now start typing Current
Level of Care into the Select a Field box. The Operator is Equals. The Value is Assisted Living/Personal Care.
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Edit in Full Screen Copy Paste Clear Expression
© | i sate + || eauais |+ |[ mew .]
e ..u__ u_{ [Fdeslam - Jremas I.Hm.mess .I
l [Fﬂesm v || equass rlCI:sed 'I
Hi [Genmlsventme ‘-][aquals -Hmu. ,]
- \CummLevelolCnm v || equais + || Skiled Nursing/Heaitncare -|
. | curent Level of Care [+ eauas | + || Assisteq LwngPerson . .

v Now the report is ready to run. To run the report, click the green Run Report button

at the bottom right.
conce

Here is what the Report looks like:

Falls - Level of Care
Last 5 years

(Event Date (mm-dd-yyyy) Is within Calendar 2015 and 2019) and (((Flle State Is equal to "New") or (Flle State Is equal to "In-Progress”) or (Flle
State Is equal to "Closed")) and (General Event Type Is equal to "FALL") and ((Current Level of Care Is equal to "Skilled Nursing/Healthcare”) or
(Current Level of Care Is equal to "Assisted Living/Personal Care))) and (((Scope Is equal to “All"))

5000 - 4706 4652 4675 4607 4731

: 8

Number of Files
3

1000

?015- "?016- ?0; > 'Eb'fe‘ '&?{9

Current Level of Care - Skilled Nursing

~@- skilled Nursing/Healthcare ‘
~@- Assisted Living/Personal Care
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Creating a Bar Graph Report

Bar Graph Report - 2 Hour Time Block

Our next example is a time block report that would show falls for a specific Level of Care (Skilled Nursing) for a
General Event Type in 2 hour time blocks for a period of time (say a quarter).

Click on the Create button from the Report Center. Select the Report Style as Bar Chart and Orientation as
Landscape. Pick the Size as Letter if you plan to print this out or else you can select Legal if you want more real
estate. Select “Risk” from the module section.

Report Editor
~ Report Type
Style Module
&‘. () Pie Chart @ Risk _
lshl © BarChart ) RootCause
;i © Stacked Bar Chart
[# @ Line Chart s Orientation Size
«® () Bubble Chart - () Portrait o Letter oy
== ( Simple List Report = Landscapesfime) Legal
m ) Crosstab Report Ad

Provide a Report Title. You can add the DateRange as a Sub-title 1.

Titles
Report Title:

Falls by 2-hr Time Block - Skilled Nursing
Sub Title 1:

Sub Title 2
Click to add variables
Il Click to add variables

Footer

7‘ -
{DateRange} N Click to add variables

Go to the Chart Details area:
In the first field function, select Count. The data field that you want to count in PEER is FileNR.
In the Group By: field select Calc Event Time — Aggregate.
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+ Chart Details

Chart Fields
Aggregate function to be used in the graph: | Count v|
Data value field to be used in the graph: = FileNr + [None v]
Grouping
Group by: | Calc Event Time - Aggregate v [None v | [None
1 Sub group by: )
ncaaent
Display Calc Event Day of Week
@Al OTop [20] Valt

+ Show the remainder Format

Data
[_/Show data grid | |Show regression line

Axis
Label angle: (30 v | Stagger lat
Horizontal Axis Text:
[ Time Blocks |calc eventl | Cancel
Vertical Axis Text

Check the Apply aggregation box to be able to configure the aggregation blocks and click on Modify.

Grouping
Group by Caic Event Time - Aggregate ~  None ¥ | |None v Apply wmﬁomﬂd configured | Miodify
~ | None v ,

= Sub group by:

Start with 0 and keep increasing the number by 200 to configure 2 hour time blocks. This could be increments
of 400 for 4 hour time blocks. The number signify time in the military time format.

New:

Aggregation ranges:

A ation ranges: Minto 0 Delet
New: Aggregation not defined. ogreg g nte =8
1to 200 | Delete
Mew: |200] ‘ 201toMax | Delete
Min t
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Aggregation ranges:

New [ ][ Add |
Minto 0 Delete

110 200 Delete
20110400 | Delete
40110600 | Delete
601t0 800 | Delete
80110 1000 | Delete

1001te 1200 | Delete
120110 1400 | Delete
140110 1600 | Delete
160110 1800 | Delete
180110 2000 | Delete
200110 2200 | Delete
2201to Max | Delete

Click OK.

g o«

Horizontal Axis Text:
Time Blocks

(

(| Enable y-axis scale breaks

Legend
Position Visibility
|_Visible
Direction
Top to Bottom ¥

Values

Format: '"Gene_{a_l_ v

=

Next step is to add a Date Range:

~ Date Range

Please select the relevant time period

Al dates

For | Event Date (mm-dd-yyyy) - —

_ Today . Yesterday

. This week - Last week

- This month . Last month

- This calendar quarter H «« Last calendar quarter

« This fiscal quarter o - Last fiscal quarter

(- This calendar year (- Last calendar year

 This fiscal year . Last fiscal year

@Custom st [ 7]
" From: |

=]

to: |
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Add in increments of 200 till 2200 as the max is 2400.

Add the Horizontal Axis Text:
Time Blocks.

This type of Report does not
need a Legend, so keep the
visibility unchecked.

Select Event Date (mm-dd-yyyy) from the drop-
down and select Last calendar quarter.



Next step is to add the Conditions. For this Line Chart, we want to “condition” the File State, General Event
Type and Current Level of Care so that we narrow down the results to only show what we need.

We need to include only Fall events so the expression should read General Event Type = FALL
And we only include Current Level of Care of Skilled Nursing/HealthCare so the expression should read Current
Level of Care = Skilled Nursing/Healthcare. Connect the 2 expressions with AND connector.

The Conditions section will default with a File State criteria to report on files that are New, In-Progress OR

Closed.

v

Edit in Full Screen Copy Paste Clear Expression
| File State v H equals New
- %
| File State . H equals In-Progress v
! File State v || equals Closed v

Now we want to condition the report to show that we are only going to be searching for files that are Falls.
This is done through the term General Event Type. To add another condition, you must connect the new
condition to the existing entire group of File State conditions.

To add a condition, click on the upwards carrot next to the OR connector and select AND.

ONS

Edit in Full Screen Copy Paste Clear Expression
‘ | File State j v H equals [ v H New
OR v n_l =
e | r- state ’ v H equals * || In-Progress v
+ New Line 2
- gl = :
+ OR

7 Duplicate Group

@ Delete Group

In the ‘Select a Field’ box and in the drop down box text field, start typing the term that you want to find
(General Event Type). Once you find it, highlight it and click it so that the term is in the Field box.
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Edit n Full Screen Copy Paste Clear Expression
File State equals New .
o)~ R IC
L % File State equals In-Progress
File State equals Closed .
- 3l
general event Q
Incident

General Event Type

Select ‘Equals’ in the Operator box. The Value you select should be FALL.

Edit in Full Screen Copy Paste Clear Expression

[ File State | v H equals | - H New v l
| File state v || equals + || In-Progress v | I

! )l [l l

File State | v H equals | v H Closed v l

[ General Event Type

v H equals

-“FALL

3l -

This condition set is done once you have the correct information in the Field, Operator and Value fields. This
new condition states that you want files that are New, In-Progress or Closed AND that are the General Event
Type of FALL.

Now we need to add the last condition. The final condition will tell the report that we only want valid files
that were falls and that occurred within the Skilled Nursing/Healthcare Level of Care.

To add this condition, select the upward carrot next to “FALL” and select ‘+New Line’. This will add a new line
at the same condition set as the General Event Type.
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~ Conditions

Edit in Full Screen Copy Paste Clear Expression

' File State + || equats v || New
—— = )
AND v > n_{ File State v || equas » | In-Progress
File State v || equals v || Cosed

General Event Type * || equals

<J<J <

+OR

) Duplicate Line

@ Delete Line

Now start typing Current Level of Care into the Select a Field box. The Operator is Equals. The Value is Skilled
Nursing/Healthcare. This tells the conditions that you want files that are New, In-Progress or Closed AND that
are the General Event Type of FALL AND that happened to residents with the Current Level of Care of Skilled
Nursing/Healthcare.

Edit in Full Screen Copy Paste Clear Expression
|-— File State * || equals * || New
— m -
AND u— - Fie State squals » || In-Progress
\\ File State squals = || Cossd
- General Event Type « || equals FALL .
L= | Current Level of Care + || equis + || Sidled Nursing/Healthcare -

Now the report is ready to run. To run the report, click the green Run Report button at the bottom right.

oo

Here is what the Report will look like:
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Falls by 2-hr Time Block - Skilled Nursing

Event Date (mm-dd-yyyy) is within Calendar 2024 Q1

(Event Date (mm-dd-yyyy) is within Calendar 2024 Q1) and (((File State is equal to "New”) or (File State is equal to “In-Progress™) or (File State is equal to "Closed”)) and (General Event
Tvpe is equal to FALL") and (Current Level of Care is equal to "Skilled NursingMHealthcare™)) and (({Scope is equal to "AlIMN
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Time Blocks

Use the Floppy Disk icon to Save the Report in a Public or Private folder.

Report Center
Search all reports

Report Manager Dengmigators

O- s as A
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Creating a Cross tab Report

Crosstab Report for Falls by Resident Name

This Report is a Cross tab report that will show Fall events for a specific Level of Care (Skilled Nursing) trending
across the year by Specific Event Type grouped by Resident Name.

From the Report Center access the Report Manager tab and click on Create to create a Report Editor report.

‘ Report Editor In the Report Editor = Report Type Style select Crosstab

report and select the Orientation as Landscape. For this

| Style saibide example, we can set the Size to Legal.
‘ @ O PieChart @ Risk fim—

[ihl ) Bar Chart ) RootCause

:Ii © Stacked Bar Chart

[# © Line Chart Orientation Size

«® () Bubble Chart - () Portrait Letter

== ( Simple List Report P o Landscape @ Legal wiie

EEE @ Crosstab Report «— ’ A4

|

Under Titles section add a Report Title and Sub Title:

Titles

Report Title:

| Specific Fall Events Types - Skilled Nursing J Click to add variables

Sub Title 1

[ Resident's Name B Click to add variables

Sub Title 2

({Fiter) B Click to add variables
! Footer:

( 1N Cliick to add variables
|

The next step is to add details to the CrossTab Details section.
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~ CrossTab Details

CrossTab Fields
Aggregate function to be used in the graph: | Count v . . .
Data value field to be used in the | Fiony = = In the first field function,
CrossTab
Nkl —— select Count. The data
Group by: || gijeny field that you want to
| Sub group by: . R
: count in PEER is FileNR.
Group width

Column Grouping
Group by:

Width: |

+ Conditions

» Date Range

[fitenr Cance

Under the Row Grouping heading, for Group by:, click on the down arrow to find and select the term Specific
Event Type. Check on the box beside Sub group by: and click on the down arrow to search for the field that
represents the Resident’s Name. There are many name fields available to select from — this one is found under
the green Person Affected heading and is the first field with the label ‘Name’'.

~ CrossTab Details

CrossTab Fields

Aggregate function to be used in the graph: | Count v
Data value field to be used in the | ¢ T T————
CrossTab: FileNr ~ | [ None a
Row Grouping
Group by: | Specific Event Type + | None ¥ | | None
# Sub group by: Name ~ | None v

L e Ty
Group width: \

NOT

Column Grouping Name
Groupby: | ..

rson Affected

Width: ; First Name
Last Name

e
~ Date Range Name

Please select the relevant time period: Procedure Name

JAll dates Record Requestor's Name
Reported About
For: | Event Date (mm-dd-yyyy) oy
-, Today —
~ This week i, X
-, This month [name ] Cancel
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Under the Column Grouping heading, for the Group By:, find and select the Event Date (mm-dd-yyyy) — Trend
Month Name field.

~ CrossTab Details

CrossTab Fields
Aggregate function to be used in the graph: 'Cou_m—v_
Data value field to be ”éfg s:‘T:tht? FileNr | [None v
Row Grouping
Group by:  Specific Event Type = | None ¥ | | None
# Sub group by: Name ~ | None v|

Group width: EJQQ; pixels  Sub group width: [1pp | pixels

Column Grouping

Group by:  Event Date (mm-dd-yyyy) - Trend Month + | None ¥ | | None

Width: | Event Date - Trend Month -
Event Date - Trend Month
Event Date - Trend Quarter
Please select the relevant time period: Event Date - Trend Week
All dates Event Date - Trend Year

Event Date (mm-dd-yyyy)
Event Date (mm-dd-yyyy) - Trend Day Of Week

For: | Event Date (mm-dd-yyyy)

; Today Event Date (mm-dd-yyyy) - Trend Fiscal Year Month '
-, This week Event Date (mm-dd-yyyy) - Trend Fiscal Year Quarter '
_This month !
~,This calendar quarter Event Date (mm-dd-yyyy) - Trend Month Name Year "
- This fiscal quarter Event Date (mm-dd-yyyy) - Trend Year Month Name | ||
~ This calendar year Event Date (mm-dd-yyyy) - Trend Year Week -1
 This fiscal year |event date Cancel ]

Row and Column Group widths can be adjusted as per the length of the captions if any of the values are being
cut off in the report. 100 pixels is the default. We have increased it to 150 for the Row Group and Sub-Group
and 60 for the Column Group.

~ CrossTab Details

CrossTab Fields
Aggregate function to be used in the graph: | Count v
Data value field to be u(s:fgsisrt:be FileNr - @ .|
Row Grouping
Group by: Specific Event Type ~ | None v | | None v
@ Sub group by: Name v [None v

Group width %150 pixels  Sub group width: [150 | pixels

Group by: Event Date (mm-dd-yyyy) - Trend Montt » [ None v | [None v
Width: 60 | Pixels
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Now open the Date Range section by clicking the triangle next to the title. This is where you set your date
range for the report.

~ Date Range

Please select the relevant time period:

OYesterﬁay
DLast o e

'f;’-_'j"‘fhismon‘th
QThlscalendarquarter QLastcalendarquarter
b‘i‘ﬁl's"f't'st':'al'ﬁuﬁffe:f” s s e e s e i o S i bi.'ai;t'ﬁéééi'qdélﬁr e e T S
()This calendar year o GlLast calendar year
e RS S "”rjl.'ai;'t“liséé'l'yaérw

() This fiscal year Olast o

() This fiscal year to date
(OCustom
From: | [+]
o |

Now you select the Date Range you want the report to reference. You can select the Date Range by using one
of the available terms such as Last calendar year.

The next step is to add the Conditions.

The Conditions section will default with a File State criteria to report on files that are New, In-Progress OR
Closed. We want to add in the conditions to say we only want to see Falls for Skilled Nursing.

To add the first condition, click on the upwards carrot next to the OR connector and select AND.

Edit in Full Screen Copy Paste Clear Expression

v l [ equals

v

New v‘

= | OR 1 .
| M S PP . [ equals - H In-Progress ' ‘
+ New Line

-

+ OR

* 3 |Fi4esmte

v v 'Closed v

[ equals

] Duplicate Group

@ Delete Group
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In the ‘Select a Field’ box and in the drop down box text field, start typing the term that you want to find
(General Event Type). Once you find it, highlight it and click it so that the term is in the Field box.

Edit n Full Screen Copy Paste Clear Expression
File State equals New
o File State equzls In-Progress
File State equals Closed
- 3l
general event Q
Incident

Select ‘Equals’ in the Operator box. The Value you select should be FALL.

Edit in Full Screen Copy Paste Clear Expression

[ File State | v H equals | v H New v l
: -
- - | File State | v H equals | v l [ In-Progress v l
File State | v H equals | v H Closed v l
[ General Event Type - l [ equals v l I FALL - I

This condition set is done once you have the correct information in the Field, Operator and Value fields. This
new condition states that you want files that are New, In-Progress or Closed AND that are the General Event
Type of FALL.

Now we need to add the last condition. The final condition will tell the report that we only want valid files
that were falls and that occurred within the Skilled Nursing/Healthcare Level of Care.

To add this condition, select the upward carrot next to “FALL” and select ‘+New Line’. This will add a new line
at the same condition set as the General Event Type.
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~ Conditions

Edit in Full Screen Copy Paste Clear Expression
' File State | p— v || New v
_ s R
AND v > n{ File State v || equals » | In-Progress v
£ | Fle state v || equas v || Closed v
: General Event Type * || equals +* || FALL ‘ .
<+ AND

+OR

) Duplicate Line

@ Delete Line

Now start typing Current Level of Care into the Select a Field box. The Operator is Equals. The Value is Skilled
Nursing/Healthcare. This tells the conditions that you want files that are New, In-Progress or Closed AND that
are the General Event Type of FALL AND that happened to residents with the Current Level of Care of Skilled

Nursing/Healthcare.

!
B
\
i
t i1
g

File State Qosed
5 | General Event Type -.]eq.lak v || FALL v
L2 | Current Level of Care v \equans v || Sidlled Nursing/Healthcare .;

Now the report is ready to run. To run the report, click the green Run Report button at the bottom right.

oo
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Here is what the Report will look like:

Jan

(Event Date (mm-dd-yyyy) Is within Calendar 2019) and {{{Flle 5tate Is equal to "New") OR (Flle State Is equal 10 "In-Progress") OR (Flle State Is equal to "Closed™)) and (General Event Type Is equal to "FALL") and (Current Level of Care Is equal to "skilled

Specific Fall Events Types - Skilled Nursing

Resident's Name

Nursing/Healthcare”)) and {[(Scope Is equal to "all")

Mar Apr May Jun Jul Aug Sep Oct Nov Dec

during transfer JANE SMITH

from bed ANMNA SMITH

DDGF DFE
from bed Total
from low bed

BARES TOM

POOH WINNIE

SMITH JOE
from low bed Total

from motor vehicle WILMA FLINTSTONE
from toilet/commode ANN SMITH
BILLY JOEL

HUYEDF HIHYYTR

JESSICA "JOE" SMITH
from toilet/commode Total
from wheelchair EDWARD "JASON" SMITH

|IERRY ROLLINGS
from wheelchair Total

other DONALD DUCK

JAMES DOLE
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